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                                                                                        FIRE PIT POLICY AND RESERVATION FORM
       
                                                   
Eureka College requires student organizations to get prior approval before having a bonfire on campus property.  The student choosing to take ownership over the event must fill out the information below at least 5 business days before the scheduled event to be considered for approval.  This form must be returned to the Student Services, Engagement, and Leadership Office in the Cerf Center.  All information to be considered in review of this request should be attached.  Approval will be confirmed or denied by a member of the Student Services, Engagement, and Leadership Office through email to the contact person and/or advisor listed below.  
Please Print 
Sponsoring Organization: _______________________________________________________________
Contact Name: ________________________________  Advisor Name: _________________________________ 
Cell Phone: _________________________________  Email Address: _________________________________
Date of Event: ________________ Event Start Time: ________________  Event End Time: _______________ 
Additional Information: _______________________________________________________________________
Please initial each statement as you read through:

______ Only Eureka College recognized organizations may reserve the fire pit.  The contact person for the event 
  must be a member of the sponsoring organization.  You are only permitted to hold a bonfire in the fire pit 
  behind Gunz Hall. 
______ The sponsoring organization must provide the firewood at their own cost.  Clean firewood must be the only 
  thing burned.  You must have a means of extinguishment present at the fire site at all times.  Be sure to 
  have a bucket of water on hand before you begin.  


______ The fire cannot be lit and/or must be extinguished if the wind speed exceeds 10 miles per hour at any time 
  throughout the event.  (Check local weather before you begin.)  Please keep the fire to a minimum.  It 
  
  should be no more than 2 feet in diameter.  
______ The fire cannot be left unattended.  The contact person must be present from the start of the event until the 
  fire has been completely extinguished.  
______ There is to be no alcohol present at any time.  No college owned furniture (couches, chairs) may be 
  
  brought outside to the event.  
______ The fire must be extinguished and area fully cleared by 11pm on the weekdays and 12am on the 
 
  weekends, at the latest.  The area around the fire pit must be cleaned up of all trash, etc immediately after 
  the event.  The organization will be charged if proper clean-up has not taken place.  
______ If the Fire Department is called for any reason and there are any costs associated with this, the 
  
 
 organization sponsoring the event is responsible for all costs incurred.  
I have fully read through, understand, and agree to abide by all information included on the Fire Pit Policy and Reservation Form.  If the College finds that I have not followed all regulations listed above, I understand that I and/or my student organization, may be subjected to disciplinary action.  It is also my responsibility to contact the Police Department and/or Fire Department if help is needed.  It is my responsibility as the contact person to make sure that all College rules and regulations, as outlined in the College Catalog and EC Student Handbook, are being followed at the event.  

Student’s Signature: ______________________________________________
Date: _______________________
Advisor’s Signature: ______________________________________________
Date: _______________________
	Student Services, Engagement, and Leadership Office Use Only

	Approved by (print and sign):  __________________________________________________________________    
Date:  ______________________                       Confirmation email sent:  Yes ______        No ______             


